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IMPORTANT NOTES:

1. 	 The Register of Members and Share Transfer books of the Company will remain closed from 17th July 2017 to 24th July 2017 (both 
days inclusive) in connection with the AGM.

2. 	 The Explanatory Statement pursuant to Section 102 of the Companies Act, 2013, which sets out details relating to Special Business 
at the meeting, is annexed hereto.

3. 	 A MEMBER ENTITLED TO ATTEND AND VOTE AT THE MEETING IS ENTITLED TO APPOINT A PROXY/ PROXIES TO 
ATTEND AND VOTE INSTEAD OF HIMSELF/HERSELF. SUCH A PROXY/ PROXIES NEED NOT BE A MEMBER OF THE 
COMPANY. A person can act as proxy on behalf of members not exceeding fifty (50) and holding in the aggregate not more than 
ten percent of the total share capital of the Company. Member holding more than 10% of the total share capital of the Company is 
entitled to appoint a single proxy, who cannot be proxy of any other member. The Proxy holder shall prove his/her identity at the 
time of attending the Meeting and shall not be entitled to speak at the meeting, but only vote on poll , if the member has 
not exercised e-voting.

4. 	 The instrument of Proxy in order to be effective, should be deposited at the Registered Office of the Company, duly completed, 
stamped and signed, not less than 48 hours before the commencement of the meeting. A Proxy form is sent herewith. Proxies 
submitted on behalf of companies, societies etc., must be supported by an appropriate resolution/authority, as applicable.

5. 	 As per Section 125 of the Companies Act, 2013, the amount of dividend remaining unpaid or unclaimed for a period of seven 
years from the due date is required to be transferred to Investor Education and Protection Fund (IEPF), constituted by the Central 
Government. Accordingly, the Company will transfer the unpaid/unclaimed dividend amount for the year 2009-10 on or before  
9th August 2017.

6. 	 The details of unpaid dividend relating to the years 2009-10, 2010-11 and 2011-12 as on 22nd September 2016, being the date of 
last AGM is available in the website of the Company www.tnpetro.com. The updated details of Unpaid dividend as on the date of 
ensuing AGM relating to the years 2009-10 to 2011-12 will be uploaded in due course.
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7.	 As per the extant law, investors are entitled to claim the Unpaid dividends transferred to the IEPF for which they are required to 
submit the request online in Form IEPF-5. The procedure for making the claim is available in the website of the Company and also 
the IEPF.

8. 	 To prevent fraudulent transactions, members are advised to exercise due diligence and notify the Company of any change in 
address or demise of any member as soon as possible. Members are also advised not to leave their demat account(s) dormant for 
long period. Periodic statement of holdings should be obtained from the concerned Depository Participant and holdings should be 
verified.

9. 	 The Securities and Exchange Board of India (SEBI) has mandated the submission of Permanent Account Number (PAN) by every 
participant in securities market. Members holding shares in electronic form are, therefore, requested to submit the PAN to their 
Depository Participants with whom they are maintaining their demat accounts. Members holding shares in physical form can submit 
their PAN details to the RTA.

10. 	 Details under Regulation 27 of the Listing Regulations with the Stock Exchange in respect of the Directors seeking appointment/
reappointment at the Annual General Meeting are enclosed and form an integral part of the notice. The Directors have furnished 
the requisite declarations for their appointment/re-appointment.

11. 	 Electronic copy of the Full version of the Annual Report for the year 2016-17 and the notice of the 32nd AGM are being sent to all 
the members whose email IDs are registered with the Company/Depository Participant(s) for communication purposes unless any 
member has requested for a hard copy of the same. For members who have not registered their email address, physical copies of 
the abridged Annual Report for the year is being sent in the permitted mode. These members are requested to register their e-mail 
ids with the DP/RTA and receive the full version of Annual Report and other communications in electronic form to contribute their 
mite to the Green Environment.

12. 	 Full version of the Report and the Notice of the AGM are available in the Company’s website viz., www.tnpetro.com. Members 
desirous of receiving the complete annual report may send a request in writing to the Registrar or the Company and send the same 
by post/courier or email with a scan copy of the request, duly signed.

13. 	 Pursuant to the stipulations in Regulation 44 of SEBI (Listing Obligations and Disclosure Requirements), Regulations 2015 read 
with Section 108 of the Companies Act 2013, and the relevant Rules, the Company has entered into an arrangement with Central 
Depository Services Limited (CDSL) to facilitate the Members to exercise their right to vote at the Annual General Meeting by 
electronic means. The detailed process for participating in e-voting is provided in the notes forming part of the notice in Page No.8.

14. 	A  person who has participated in e-voting is not debarred from participating in the meeting physically though he shall 
not be able to vote in the meeting again and his earlier vote cast electronically shall be treated as final. In terms of the 
provisions of Section 107 read with Section 109, there will be no voting by show of hands at the meeting and hence the 
provisions relating to demand for poll by the Members is irrelevant. The Chairman of the meeting will regulate the meeting 
and voting on the resolutions in accordance with the provisions of the Act and the applicable Rules. However as per Rule 
20 of the Companies (Management & Administration) Rules, 2014 as amended, facility for voting shall be made available 
at the meeting by polling papers and members who have not cast their vote by e-voting shall be entitled to exercise their 
right at the meeting.

15. 	 Even after registering for e-communication, members are entitled to receive such communication in physical form, upon making a 
request for the same, by post free of cost. For any information, the Members may also send requests to the RTA.

16. 	 All documents referred to in the accompanying Notice and the Explanatory Statement shall be open for inspection at the Registered 
Office of the Company during normal business hours (9.00 am to 5.00 pm) on all working days except Holidays, up to and including 
the date of the Annual General Meeting of the Company.

17. 	 Members seeking any information with regard to accounts are requested to write to the Company well in advance so as to enable 
the Management to reply.

18. 	 Due notices have been received under Section 160 of the Companies Act, 2013 with regard to the appointment of director proposed 
under item 4.

19.	 Members may note that as per the Secretarial Standard – 2 notified by the Government, no gifts, gift coupons, or cash in 
lieu of gifts shall be distributed to Members at or in connection with the Meeting and hence there will be no distribution of 
packaged items at the meeting venue.


